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khtl;lr; nrayhsh; / khtl;l rKh;j;jpg;gzpg;ghsh;> 

cjtp rKh;j;jp Mizahsh;/khtl;l rKh;j;jp gpujpg;gzpg;ghsh;> 

gpuNjr nrashsh;/gpuNjr rKh;j;jp gpujpg;gzpg;ghsh;> 

rKh;j;jp xUq;fpizg;G cj;jpNahfj;jh;> 

rKh;j;jp Kfhikahsh;fs; kw;Wk; rKh;j;jp mgptpUj;jp cj;jpNahfj;jh;fSf;F. 
 

 ntspehl;L tPuh;fs; (ul;ltpUNth) tPlikg;G Ntiyj;jpl;lj;NjhL  

,ize;jjhf tho;thjhu mgptpUj;jpf; fUj;jpl;lq;fis nraw;gLj;Jjy;. 
 

,yq;if ntspehl;L Ntiytha;g;Gg; gzpafj;NjhL ,ize;J Nkw;nfhs;sg;gLfpd;w 
ntspehl;L tPuh;fs; Ntiyj;jpl;lj;jpd;fPo; ntspehL nry;Yk; my;yJ ntspehL nrd;Ws;s 

rKh;j;jpg;gzpahsh;fs; kw;Wk; Fiwe;j tUkhdk; ngWNthUf;F tho;thjhu mgptpUj;jp 
Ntiyj;jpl;lq;fspd; nghUl;L flid toq;Ftjw;Fhpa newpg;gLj;jy; MNyhridg;gbtj;jpid 

,j;Jld; rkh;g;gpf;fpd;Nwd;. 
 

1. ,yq;if ntspehl;L Ntiytha;g;Gg; gzpafj;NjhL njhlh;Gs;s ntspehl;L tPuh; 
Ntiyj;jpl;lj;jpd;fPo; ntspehL nry;Yk; my;yJ ntspehL nrd;Ws;s FLk;gk; xd;wpd; 

tho;f;ifj;Jiz> my;yJ ntspehL nrd;W kPs tUif je;Js;s rKh;j;jpg;gadhsp 

xUtuhf/Fiwe;j tUkhdk; ngWk; xUtuhf ,Uj;jy; Ntz;Lk;. 

 

2. tho;thjhu mgptpUj;jpf; fUj;jpl;lj;jpd; nghUl;L tptrhak;> fhy;eiltsh;g;Gk;> 
kPd;gpbAk;> re;ijg;gLj;jYk; NritfSk; Mfpa Jiwfspd; fPo; VNjDk; xU 

fUj;jpl;lj;jpid Muk;gpg; gjw;F tpUg;gKk; Mw;wYk; ,Uf;f Ntz;baJld; mjd; 
nghUl;L rKh;j;jpr; rq;fj;jpYk; gpNuuid xd;wpidAk; epiwNtw;wpf;nfhz;bUj;jy; 

Ntz;Lk;. 
 

3. Neubahd epjp xJf;fPLfs;> my;yJ tq;fpf;flidr; nrYj;jhky; cs;s gadhspfis 
njhpT nra;jyhfhJ vd;gJld; ngw;Wf;nfhz;l fld; njhif mwtplg;gl;l td;dk; 

,Ue;jhYk; tq;fpr;rq;f Kfhikahsh; jpUg;jpg;gLtjhapd; khj;jpuk; mth;fSf;F Gjpa 
fUj;jpl;lq;fis toq;f KbAk;. 

 

4. fUj;jpl;l tpz;zg;gjhhp rpWFOtpy; ,ize;J &gh500/= ,w;fhd gq;F xd;wpidahtJ 

ngw;Wf;nfhz;L rKh;j;jp tq;fpapy; mq;fj;Jtj;jpid chpj;Jilajhf;fpf; nfhs;sy; 
Ntz;Lk;. 



 

 

5. fUj;jpl;lj;jpw;F toq;fg;gLk; fld; njhifapd; cah;e;jgl;r vy;iyahdJ &gh 50000/= 

MFk;. mJ gzkhf tpLtpf;fg;gLk;. ,Ug;gpDk; nghUl;fis nfhs;tdT nra;Ak; 
NghJ rKh;j;jp mgptpUj;jp cj;jpNahfj;jh; kw;Wk; Kfhikahsh;fs; jiyapl;L Njb 

toq;fs; (Procument) eltbf;iffisg; gpd;gw;wp Fwpj;j nfhs;tdTfis 
Nkw;nfhs;Sjy; Ntz;Lk;. KbAkhd rfy re;jh;g;gq;fspYk; nghUl;fis nfhs;tdT 
nra;j epWtdj;jpw;F fhNrhiy %yk; nfhLg;gdTfis Nkw;nfhs;s Ntz;baJld; 
gadhspapd; tpUg;gf; $w;Wf;fbjk; xd;wpidg; ngw;Wf; nfhs;sy; Ntz;Lk;. 
 

6. tpLtpj;j fld; njhifapid Nfhhpa fUj;jpl;lj; Njitf;fhf nrytplg;gLfpd;wjh 
vd;gJ njhlh;gpy; gpd;gzp njhlh; Ma;Tfis Nkw;nfhs;tJ gphptpd; rKh;j;jp 
mgptpUj;jp cj;jpNahfj;jh;> tya Kfhikahsh;> fUj;jpl;l Kfhikahsh;> jiyikaf 
Kfhikahsh;fs; kw;Wk; kfh rq;f Kfhikg;gzpg;ghshpd; flikahFk;. vd;gJld;  
,J fl;Lg;ghl;Lr; rigapd; nghWg;ghFk;. 
 

7. fld; njhifapid 5% tUl tlbAld; 20 njhlf;fk; 36 khjq;fs; tiuapyhd 
jtizfspy; kPs mwtpl;Lf;nfhs;sy; Ntz;Lk;. ngw;Wf; nfhs;sg;gLk; tl;bahdJ 
rKh;j;jp tq;fpr;rq;fj;jpd; tUkhdkhFk;. 

 &gh 20000/=  tiuapyhdjw;F 20 khjhe;j jtizfspYk;. 
 

 &gh 20001/=  ypUe;J &gh 50000/=  tiuapyhdjw;F 36 khjhe;j 
jtizfspypUe;J tiuapyhd jtizfspypUe;J kPs mwtpl;Lf; nfhs;sy; 
Ntz;Lk;.  

 
 

Fwpj;j jtizg; gzj;jpid 7ehl;fs; fopj;J nrYj;Jtjhapd; nfhLg;gdT jhkjkhd 

jtizg;gzj;jpw;F 5% jz;l tl;bapid mwtpl;L mjid> jz;l tl;b fpilj;j 
tUkhdk; - ehdhtpjf;fzf;fpy; tuT itj;jy; Ntz;Lk;. 

8. kPsr; nrYj;Jfpd;w jtizg;gzk; njhlh;gpyhd jfty;fis fUj;jpl;lg;gadhspaplk; 
itj;Jf;nfhs;s Ntz;baJld; mjid gphptpd; rKh;j;jp mgptpUj;jp cj;jpNahfj;juhy; 
ifnahg;gkpl;L cWjpg;gLj;Jjy; Ntz;Lk;. (,jw;fhf nghUj;jkhd gbtk; xd;wpid 
mwpKfg;gLj;Jjy; Ntz;Lk;.) 
 

9. fld; tpz;zg;gg;gbtj;jpid chpa gpufhuk; G+h;j;jp nra;J nfhs;s Ntz;baJld; gzk; 
toq;fg;gLfpd;w re;jh;g;gj;jpy; gadhspAld; tya Kfhikahsh; xg;ge;jk; xd;wpy; 
ifr;rhj;jpLtJ fl;lhakhdjhFk;. ,jd; nghUl;L 2012-09-03k; jpfjpapd; Row;rp 
epjpaj;jpd; %yk; flid tpLtpg;gJ njhlh;gpy; rkh;g;gpj;Js;s xg;ge;jg;gbtj;jpidg; 
gad;gLj;jpf; nfhs;sy; Ntz;Lk;. 
 
 

10. ngw;Wf;nfhs;sg;gLfpd;w fld; njhiff;F NghJkhdsT FOg;gpizapidg; ngw;Wf; 
nfhs;s Kbahj re;jh;g;gj;jpy; Fwpj;j fpuhkr; rq;fj;jpd; tq;fp mq;fj;jth; xUthpd; 
jdpegh; gpizapd; %yk; tpLtpf;f KbAk;. 
 

11. xt;nthU fUj;jpl;lj;jpd; nghUl;Lk; ,j;Jld; cs;s ntspehl;L Ntiy tha;g;Gg; 
gzpafk; kw;Wk; ,yq;if rKh;j;jp mjpfhurig g+h;j;jp nra;J rkh;g;gpf;f Ntz;ba 
gbtq;fspd; njhFjpfs; %yk; Fwpj;j gpNuuidapid rkh;g;gpj;jy; Ntz;Lk;. 
 



 
 
 

 
12. ,q;F $l rKh;j;jp tq;fpr;rq;f fld; nraw;ghLfspy; nraw;gLfpd;w $l;L kw;Wk; fld; 

fhg;gPl;L Ntiyj;jpl;lq;fs; chpa gpufhuk; nraw;gLk; vd;gJld; mjd; nghUl;L 

newpg;gLj;jy; MNyhridfs; 05> 07 kw;Wk; mtw;wpf;fhd gpw;Nrh;f;iffspy; Fwpg;gplg; 

gl;Ls;s MNyhridfspd; gpufhuk; nraw;gly; Ntz;Lk;. 

 

 tho;thjhu mgptpUj;jp Row;rpf; fld; epjpaj;jpd; %yk; ,f;fld; njhif toq;fg; 

gLfpd;w re;jh;g;gj;jpy; vdJ r/mjp/09/tho;.mgp/7/jptpneFk vd;w ,yf;fKk; 2012-09-

03k; jpfjpaplg;gl;lJkhd Row;rp epjpaj;jpd; %yk; flid tpLtpg;gJ njhlh; gpy; 

toq;fg;gl;Ls;s MNyhridfisAk; gpd;gw;wTk;. 

  
 

 

      Mh;.gp.gP. jpyfrphp                                Nf.Nf.vy;.re;jpujpyf;f 

      gzpg;ghsh; ehafk;.                              gpujpg; gzpg;ghsh; (tq;fp epjp) 

 

gpujpfs;:- 

1. nghUshjhu mgptpUj;jp mikr;rh;  

                           nfsut grpy; uh[gf;\ mth;fs; - j.$.f.ngh 

2. ntspehl;L njhopy; tha;g;G Nkk;gLj;jy; kw;Wk; eyd;Ghp mikr;R 

                           nfsut byhd; ngNuuh mth;fs; - j.$.f.ngh   

   3. nrayhsh; - nghUshjhu mgptpUj;jp mikr;R                 - j.$.f.ngh   

4. nrayhsh;> ntspehl;L njhopy;tha;g;G Nkk;gLj;jy;fs; 

                                 kw;Wk; eyd;Ghp mikr;R - j.$.f.ngh   

5. jiyth;> ,yq;if ntspehl;L Ntiytha;g;Gg; gzpafk;        -   j.$.f.ngh     

6. gzpg;ghsh; rigr; nrayhsh;>  ,yq;if rKh;j;jp mjpfhu rig   - c.e.nghUl;L 

7. gpujhdcs;sff; fzfr;fha;thsh;> ,yq;if rKh;j;jp mjpfhu rig - c.e.nghUl;L 

 

 
 

 

  

 

 

 



 

 

  

 ntspehl;L tPuh;fs; tPlikg;G Ntiyj;jpl;lj;NjhL  
,ize;jjhf tho;thjhu mgptpUj;jpf; fUj;jpl;lq;fis nraw;gLj;Jjy;. 

 

01.  tpz;zg;gjhhpapd; KOg;ngah;:- 

 (ntspehL nry;Yk;/ntspehL nrd;Ws;s/ntspehL nrd;W kPs te;Js;s)  
 

02.  KfthpAk; njhiyNgrp ,yf;fKk; :-  

 

 

03.    khtl;lk;:-                          gpuNjr nrayfg;gphpT:-  

 

04.    flTr;rPl;bd; ,yf;fk;:- 

  Njrpa milahs ml;il ,yf;fk;:- 

  ntspehl;L Ntiy tha;g;Gg; gzpafj;jpd; gjptpyf;fk;:-      

  ntspehL nrd;w tUlKk; ntspehL nrd;W  

  kPz;Lk; tUifje;j tUlKk; :- 

 ntspehl;L tPuh; mikg;gpd; mq;fj;Jt ,yf;fk;:- 

05. ghy;               jpUkzkhdtuh/jpUkz 
           khfhjtuh vd;gJ gw;wpaJ    
                                   
06.   tho;f;ifj;Jizapd;/nghWg;ghshpd; ngah;:- 

 
07.   Kfthp 

  

08.     njhiyNgrp ,yf;fk; :-        

    

  NkNy Fwpg;gpl;l jfty;fs; cz;ikahdJ vd cWjpg;gLj;jp rpghh;R nra;fpd;Nwd;. 

  ntspehl;L Ntiy tha;g;Gg; gzpafj;jpd; mjpfhukspf;fg;gl;l cj;jpNahfj;jh; 

ngah; 

gjtp 

ifnahg;gk; 

 jpfjp 

*  Njitaw;w nrhw;fis ePf;fTk; 

Mz; ngz; 
  

jpUkzkhdth; jpUkzkhfhjth; 

  

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

gbtj; njhFjp 
,yf;fk; 01-20tiuapyhd 

tplaq;fs; cs;slq;Fgit 

 

ntspehl;L Ntiy tha;g;Gg; gzpafj;jpdhy; 
G+h;j;jp nra;Ak; nghUl;L 

 

 

 



 

 

 

07.  tpz;zg;gjhhpapd; KOg;ngah; 

08.  Kfthp 

09. jdJ tho;f;ifj;Jiz ntspehL nrd;w jpfjp 

10. ntspehL nrd;W kPs tUif je;jpUg;gpd; me;jj;jpfjp 

11. tUif je;Js;s xUtuhapd; jw;NghJ Nkw;nfhs;fpd;w 

  njhopYk; flidg;ngWtjw;F cj;Njrpj;Js;s fUj;jpl;lKk; 

12. tho;f;ifj;JizAld; cs;s cwT Kiw  

 ghy; epiy (milahsj;jpid ,lTk;) 

       njhiyNgrp ,yf;fk;   

13. cj;Njrpj;js;s fUj;jpl;lk; 

14.  Vw;fdNt ePq;fs; VNjDk; xU RanjhopYld;  
njhlh;Gs;sjhapd; mitFwpj;j jfty;fs; 
 

15.  ePq;fs; rKh;j;jp gadhspah ? 

16. Vw;fdNt rKh;j;jp tq;fpapy; fzf;F  
  xd;W Muk;gpf;fg;gl;Ls;sjh? 
   
  ,yq;if rKh;j;jp mjpfhu rigapypUe;J              
   
  rKh;j;jp tq;fpr;rq;fj;jpypUe;J VNjDk;  
  fld; njhif ngwg;gl;Ls;sjh ? 

       

 ngw;w fld; njhifapid jw;NghJ nrYj;jpa 

   tz;zk; ,Ug;gpd; mjd; kPjp         

17.  fUj;jpl;lk; njhlh;ghd tpguq;fs;. 

 fUj;jpl;lj;jpd; ngah; :- ........................................................ 

 Gjpjhf Muk;gpf;fpd;w      Vw;fdNt cs;sJld; 

                            njhlh;e;Jk; ,aq;Ffpd;wik 

Vw;fdNt elhj;jpr; nry;Ytjhapd;. 

 fUj;jpl;lk; mike;Js;s ,lj;jpd;     

                         KfthpAk;’mikg;Gk; :-  ................................................................. 

 KjyPL nra;Js;s njhif &gh :- .............................................. 

Mz; ngz; 
  

Mk; ,y;iy 

  

Mk; ,y;iy 
  

Mk; ,y;iy 

  

,yq;if rKh;j;jp mjpfhu rigahy; G+uzg; 
gLj;Jk; nghUl;L 

 

 

 

 

 

  

 

 

 

 

 

 



 

 chpikapd; jd;ik:- jdpMs;/$l;L/thlif/Fj;jif/Vidait 

 gjptpyf;fk; (,Ug;gpd;) kw;Wk; jpfjp :- ……………………………………… 

 Nghfj;jpy;/khjhe;jk;/tUlhe;jk;  

          fpilf;Fk; tUkhdk; &gh :- ……………………………………. 

 

18. ngw;Wf;nfhz;Ls;s fld; njhif tpguq;fs;:- 

 tq;fpr;rq;fj;jpypUe;J ngw;W  

nrYj;jp Kbj;j fld; njhif :- …………………………………………. 

ngw;Wf;nfhz;l njhif &gh :- …………………………………………... 

 Vw;fdNt nrYj;jpa tz;zKs;s 

fld; njhlh;ghd tpguk;     :- ………………………………………… 

 tpz;zg;gpf;fpd;w fld; njhif &gh :- ……………………………….. 

 fld; njhif gad;gLj;jg;gLfpd;w 

fUj;jpl;lj;jpd; jd;ik           :- …………………………………. 

 kPsr; nrYj;Jjy; khjhe;j jtiz:- ………………………………… 

  

19. fUj;jpl;lj;jpw;F epjpaj;jpid <LgLj;JtJ njhlh;ghd tpguk;. 

 . ....................................... ,d; nghUl;L &gh. ..................................... 

 ..................................................  &gh. ..................................... 

 ...................................................  &gh.  ..................................... 

 ...................................................  &gh.  .................................... 

   nkhj;jr; nryT     &gh  ..................................... 

20. gpizahspap/gpizahspfs; njhlh;ghd tpguk;. 

mq;;

,y  

KOg;ngah; Nj.m.m.,yf;fk; ngw;Wf;nfhz;lfl

d;njhifapd;kPjp(,

Ue;jhy; khj;jpuk; 

             

             

             

             

             

             

 



 

          cWjpAiu 

21. NkNy Fwpg;gplg;gl;l tplaq;fs; vdj mwpTf;Fk; ek;gpf;iff;Fk; mika cz;ik 
ahdJ vdTk; rhpahdJ vdTk; $Wfpd;Nwd;. ehd; ngw;Wf;nfhz;l fld; njhiff;F 
Nkw;gb tq;fpr; rq;fj;jpdhy; epakpf;fg;gLfpd;w tl;b kw;Wk;flid khjhe;j 
jtizfspypUe;J Fwpg;gpl;l fhyj;jpw;Fs; nrYj;jp Kbg;gjhf cWjp $Wfpd;Nwd;. mt; 
thW Nkw;nfhs;sj;jtWk; gl;rj;jpy; vdf;F vjpuhf rl;lhPjpahd eltbf;iffis Nkw; 
nfhs;tjw;F rKh;j;jp tq;fpr; rq;fj;jpw;F cs;s chpikapid Vw;Wf; nfhs;fpd;Nwd;. 

 jpfjp:- ……………                       tpz;zg;gjhhpapd;  

                                          ifnahg;gk;:-…………………….. 

22. fld; njhifapid rpghh;R nra;jy;. 

 r.t.r. Kfhikahsh; %ykhf fl;Lg;ghl;Lr; rig nfsut jiytUf;F: 

 

22.1    ,f;fld; tpz;zg;gg;gbtk; njhlh;gpy; 20..../ ...../........ jpfjp rq;ff;$l;lj;jpy; 

fye;Jiuahb mq;fPfhuk; ngw;Wf; nfhs;sg;gl;ljhfTk;/ ngwg;gltpy;iy nadTk; 

&gh…………………………………………………... (vOj;jpy;),w;fhd fld; njhifapid 

toq;FtJ nghUj;jkhdJ/nghUj;jkw;wJ vdTk; cWjpg;gLj;Jfpd;Nwd;. 

.............         ...........................   ....................................            ........................................ 

jpfjp      mq;fj;Jt     ngah;(nfsutjiyth;/              ifnahg;gk; nfsut 
,yf;fk;      nrayhsh;)gjtp Kj;jpiu  (jiyth; /nrayhsh;)gjtp Kj;jpiu 
                                        

22.2  ,f;fld; tpz;zg;gjhhpapd; cj;Njr fUj;jpl;lj;jpw;F/fUj;jpl;l gpNuuizf;Fhpa 

tplaq;fis 20……/……../………k;jpfjp ehd; jdpg;gl;l hPjpapy; ghPl;rpj;Njd; vdTk; 
tpz;zg;gjhhpf;F fld; njhifiag; ngw;Wf; nfhs;sj;Njitahd jFjpfs; rfyJk; 

G+h;j;jp nra;ag;gl;Ls;sJ/ G+h;j;jp nra;ag;gl tpy;iy vdTk; mjw;fika &gh……… 

………………………………………... ,w;fhd fld; njhifapid toq;FtJ nghUj;jkh 

dJ/nghUj;jkw;wJ vd rpghh;R nra;fpd;Nwd;. mj;NjhL fld; njhifapid tpLtpj;jjd; 
gpd;dh; fUj;jpl;lj;jpid mbf;fb gpd;gzp njhlh; Ma;T Nkw;nfhs;tjw;Fk; fld; 
njhifapid kPs mwtpl;Lf; nfhs;sTk; Fwpj;Jf;nfhs;fpd;Nwd;. 

.............                           ...............................                                               ..............................        

jpfjp                  ngah;                          ifnahg;gk; 
                                                  rKh;j;jp mgptpUj;jp       

                                                       cj;jpNahfj;jh; gjtp Kj;jpiu 

22.3.  tya/fUj;jpl;l cjtpahsh;/fUj;jpl;l Kfhikahshpd; Fwpg;Gf;fs;. 

.............................................................................................................................................................

.............................................................................................................................................................

............................................................................................................................... 

     Nkw;gb fld; njhifapid toq;FtJ nghUj;jkhdJ/nghUj;jkw;wJ vd cWjpg;  
     gLj;Jfpd;Nwd;.         

...............................  ..........................................        ......................................... 
jpfjp                  ngah;                ifnahg;gk; (gjtp Kj;jpiu) 



 
                                                       

 

 

22.4 Nkw;gb rpghh;rpidAk;> fsg;ghpNrhjidapd; gpd; ngw;Wf;nfhz;l jfty;fs; kw;Wk; 

tq;fpr;rq;fj;jpd; Gj;jfq;fspy; cs;s tplaq;fisAk; ftdj;jpy; nfhz;L ghh;j;j 

Jld;tpz;zg;gjhhpahy; G+h;j;jp nra;ag;gl Ntz;ba jfty;fs; G+uzg;gLj;jg; 

gl;Ls;sJ/G+uzg;gLj;jg;gltpy;iy vd;gjdhy; rpWFOf;fspd;/rKh;j;jp rq;fq;fspy; fld; 

mwtPLfs; jpUj;jpfukhd tpjj;jpy; Nkw;nfhs;sg;gLtjdhy;/ Nkw;nfhs;sg;glhjjdhy; 

Nkw;gb fld; njhifapid tpLtpf;f rpghh;R nra;ag;gLfpd;wJ/ nra;ag;gltpy;iy. 

..................................... .........................................  ....................................... 

jpfjp             Kfhikahsh; ngah;               ifnahg;gk;  

                                                  (gjtp Kj;jpiu) 

 

22.5 Nkw;gb rpghh;Rfis ftdj;jpw; nfhz;L 20 ....... /  ...... /   .......... k; jpfjp  .......................... 

.................................................................................... vd;w ,lj;jpy; eilngw;w fl;Lg;ghl;Lr; 

rigf;$l;lj;jpy; jPh;khd ,yf;fk; …………….…………………………………… ,d; fPo; 

&gh…………………………………………………… (vOj;jpy;) ,w;fhd fld;njhifapid 

tq;fpr; rq;fj;jpd; Row;rp epjpaj;jpypUe;J tpLtpf;f mq;fPfhpf;fg;gLfpd;wJ/ 

mq;fPfhpf;fg;ggltpy;iy. 

     kfh rq;f                                  epiwNtw;Wf; FO 

     Kfhikg;gzpg;                              nfsut jiythpd; 

     ghshpd; ngah;.                              ngah;: 

     ifnahg;gk;.                                ifnahg;gk;. 

jpfjp:                                      jpfjp: 

(gjtp Kj;jpiu)                              (gjtp Kj;jpiu) 

   

 

     

 

 

 



  

 

 


