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Treasury Circular No. IAV2002/02

All Secretaries to Ministries and
Heads of Departments,

MAINTENANCE OF A FIXED ASSETS REGISTER OF
OMP RS, ACCESSORIES AND SOFTWARE

It has been disclosed during the course of Audit Examinations that the Public Funds are subject
to misappropriation throughout the process involved in the purchase, custody, maintenance,
repairs and disposal of computers owing to non availability of a Fixed Assets Register in respect
of computers belonging to the Ministries, Departments, Projects and Corporations. A timely
necessity has therefore arisen for the maintenance of a Fixed Assets Register on computers.

02.  Tec overcome this situation the format given in Annexure 01 is initially introduced for the
purpose of preparing a Fixed Assets Register of Computers. A register of about 50 pages
comprising photocopies of this format (as required by the institution) should be prepared and
particulars pertaining to computers presently owned by your institution should be indicated
therein. In addition the particulars of computers being supplemented anew or disposed of by
your institution should appropriately be entered in that register. You may have an index at the
beginning of this register for your convenience.

03.  In the purchase of computer accessories and software, the supplier should be made to
complete and submit forms 02 to 10 and where purchases which cannot be included therein are
involved, it would be necessary to have form 11 completed by the supplier. The payment for
supply should not be made until the supplier furnishes such details which on receipt, should be
checked and filed as a schedule to the computer fixed assets register.

04.  Staff Officers in charge of the computers should maintain a computer data file based on
the particulars of this Fixed Assets Register for the purpose of retrieving information necessary
for the management decisions at any given time.

05.  The present mventory system for computer purchase, transfer and disposal should be
continued in operation.

06.  You are kindly requested to see that the heads of institutions coming under your purview
are made aware of this circular for its due implementation.

07.  Supervision on the upkeep of this Fixed Assets Register of computers should be carried
out by the Intenal Audit Division of the respective Ministry and it should keep the Heads of
Departments informed from time to time. This should also be a compulsory agenda item of the
Audit and Managerent Committee meetings for discussion.

J. Charitha Ratwatte
Secretary to the Treasury
cC: Auditor General
Director General, Dept. of Public Finance
Director General, Dept. of Public Enterprises
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